
 
 
 
 
 
 

 
 
27 June 2017 
 
Dear Parent/Guardian and Students 
 
As we now approach the end of the exam season, I would like to take the opportunity to 
congratulate Year 13 and commend them for their hard work and effort over the last two years. We 
are sure that this effort will be rewarded on results day. 

Furthermore, Braintree Sixth Form is very proud of their ‘graduates’ and hopes to stay in touch with 
you all. Please ensure that we have a current email address for you. There is also a Braintree Sixth 
Form LinkedIn page. 

Braintree Sixth Form is always keen to invite past students back to support with the enrichment 
programme and to talk to students about the university admission process and preparation for the 
world of work.  Please do get in touch with Mrs Brewis-Shephard if you would be willing to contribute 
to this. 

Barbecue 

We would also like to remind you that we will be hosting a celebration barbecue on Wednesday 19 
July 2017, which Year 13 students are encouraged to attend. Tickets will be on sale the week 
before at a cost of £3.50. We hope to see Year 13 students return for this event. 
 
AS Results 

A Level (GCE) results are published on Thursday 17 August and can be collected from the library 
between 9.00am and 11.00am. If you are unable to attend to collect your results then you can send 
a friend or relative but the person collecting the results must have photo ID with them and a letter of 
consent signed by the student. This can also be emailed directly to our Exams Officer at 
natalie.musson@notleyhigh.com. Without this consent, results will not be issued. If there is no-one 
available to collect your results, you can also send a stamped addressed envelope to Mrs Musson 
and she will post the results home for you. 

Please be informed that you will be able to collect your GCE certificates from Monday 13 November 
until Wednesday 22nd December from Reception in the sixth form building.  Certificates not 
collected in this time will be destroyed as per the JCQ guidelines.  

If you are unable to collect your certificates you can authorise someone else to do so.  However, 
you will need to advise Mrs Musson of this in advance via email or letter and ensure the person 
collecting brings photo ID with them.   
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Lockers 

As we approach the end of term, students must also ensure that they remove the locks from their 
lockers and return to Mrs Lewsey. They must also ensure that they empty their lockers by Friday 7 
July (an INSET day). Any remaining items will be left at reception until the end of term only when 
they will be disposed of. 

Library Books 

All textbooks and library resources should be returned no later than Friday 7 July 2017 (this is an 
INSET day). 

When students enrolled at the sixth form, they provided a refundable deposit of £25 for the use of 
library resources and this will be refunded to students, providing that all books are returned in good 
condition.  In fairness to other students, we do expect you to pay the replacement costs of any 
books or learning resources which are lost or excessively worn or damaged.  If this is the case, it 
may still be possible to return some of the deposit, so please do talk to Mrs Osborn regarding this.  

When returning books, students must complete a Book Deposit Return Form and take the form to 
the library for signing off by the librarian once all books and resources have been returned. In Mrs 
Osborn’s absence, please do see Mrs Watson or Mrs Lewsey. On the form you need to indicate to 
whom you wish a cheque to be made payable.  The forms will be forwarded to the Finance Office 
and refund cheques will be sent out, by post, during September 2017.  

 
I would like to take this opportunity to wish you all the very best of luck for this next step in your 
future. I wish you all a relaxing and enjoyable summer.  
 
Yours faithfully 
                                

                          
Mrs H Sutton 
Assistant Headteacher – KS5 
 
 
 
 


